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Advanced Tips & Tricks



Why LinkedIn?

To Manage Your Brand 

! Market yourself to potential employers 
! Aggregate your information 
! Publish your credentials 
! Job Search Engine 
! Network  Network  Network



Things We’ll Cover Today

! The Basics of LinkedIn 
! Using Saved Searches 
! Advanced Search Techniques 
! Advanced Connection Tips 
! Using Resume’ Builder 
! Q&A



But first…a question.
What percentage of employers use social networking sites 

to screen prospective employees?

Source: DMR Study  Nov 2015

94%



Examples…



A Few More Stats

Source: DMR Study  Nov 2015

Number of LinkedIn users? 400 Million

13%Percentage users who use it every day

How many jobs are there on LinkedIn? 3 Million



Random Facts
! There are 400 million LinkedIN users. 
! 2 people join each second. 
! There are 1.5M groups. 
! You are limited to 3,000 invites.  
! If you remove a connection the person is not notified.  
! You can block a person (limit 50). 
! There are 5 mobile apps - LinkedIn, LinkedIn Connected, LinkedIn Pulse, 

LinkedIn Recruiter and SlideShare. 
! LinkedIn was set up in December 2002 and launched on May 5, 2003. It is 

now in 19 different languages.  



Getting Started – Recap

• Professional picture makes you 14x more likely to be found.  
• Complete Profile. 
• Good mix of experience and achievements. 
• Recommendations. 
• Skills & Endorsements. Skills make you 13x more likely to be 
viewed.  
• Spelling and grammar are important. 



Getting Started – Recap

• Post relevant and timely information. 
• Join Groups. 
• Follow companies and people in your industry. 
• Providing value is attractive to your next employer.



Using Saved Searches
• Perform a search for your desired results. 
• Click the Save Search link. You may save up to three searches in the free account 
version.   
•  You can also have the search run and results emailed to you on a schedule. 



Advanced Search Techniques

• Use Quotes - to find results containing an exact phrase, use quotation 
marks to enclose the phrase. For example, “HR manager” or 
“environmental consultant”. 
• Use AND - to search for LinkedIn profiles that include two separate 
terms, use the word AND in capital letters between both terms when doing 
your search. i.e. “environmental consultant” AND sustainability. 
• Use OR - If you want to combine results of two separate search terms, 
type OR in all upper-case letters between one or more terms. For example, 
Pepsi OR Coca-Cola. 
• Use Parenthetical Searches - You can combine multiple modifiers to 
get even more complex search results. For example, “software AND 
(engineer OR architect)”. 
• Use NOT - Use the word NOT in upper-case letters between terms you 
want excluded from results. For example, NOT “customer service”.



Be Specific

• Look for a specific position with a specific company.  Browse to 
the company and click the Employees on Linkedin link.  



More…

Now use the Search feature to narrow down further.  



Ask…

• Ask for Introductions. Look for people in your network who already 
know the person you wish to contact. 



Group Message

• Message Others Through Groups. Go to any group of which you are 
a member. Click the Members link. You can now message directly within 
this area even to people you are not linked with.  



Notes

• Use the Relationships Tab to save info. Selecting the Relationship 
link gives you options to save info on this person. 



Additional Tips
! Keep your timeline active.  

! Post regularly. Twice a day, 3-4 days a week. 
! If you blog, post as updates to LinkedIn. 
! Give recommendations (if deserved). 
! Use the mobile app.  
! Use LinkedIn to learn more about the companies you wish to work for, 

especially before a interview.  
! Use your LinkedIn URL in signatures, business cards, etc.  



Additional Tips

! Use LinkedIN to offer your freelance work. 
! ProFinder [link] 

https://www.linkedin.com/profinder?trk=nav_responsive_sub_nav_profinder


Using Resume Builder
! http://resume.linkedinlabs.com/ 
! Grant access to your profile.  
! Automatically takes your data from LinkedIn profile 

and creates a simple clean resume’. 

http://resume.linkedinlabs.com/


Extra 10%



Q&A

?

http://resources.mtwhite.net

http://resources.mtwhite.net

